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MEMORANDUM POR: Executive Officer, OL 

Chief, Supply Division, OL 

Chief, Logistics Services Division, OL 

Chief, Reel Estate end Construction Division, OL 

Chief, Printing and Photography Division, OL 

FROM: Janes H. McDonald 

Director of Logistics 

SUBJBCT: Appointnent of Menbers to the Office of 

Logistics Safety and Health Committee 

REFERENCE: DDA FT 1 MO Management by Objective (MBO) 

Health and Safety Prograa (OL 28-80) 


1. Pursuant to discussions held with the Acting Deputy 
Director for Administration (A/DDA) , and in accordance with 
the objectives of referent M10, I am establishing a Safety 
and Health Committee comprised of the below menbers. The 
Committee will be tasked to review current safety and health 
standards within the OL and to prepare an appropriate Health 
and Safety Program, tailored to the needs of OL, which clearly 
meets the standards and objectives of the Occupational Safety 
and Health Act of 1970 (OSHA). The Committee should also be 
prepared to submit a summary of all specific achievements which 
can readily be incorporated into the annual OL OSHA report. 

Deputy Chief, Supply Division, OL 

Deputy Chief, Logistics Services Division, OL 

Deputy Chief, Real Estate and Construction Division, OL 

Division. OL 

25X1 

2. The Committee will be chaired by a member elected 
from its midst and be guided in its efforts by the referenced 
MBO, a copy of which I have attached. The ultimate goal is 
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Deputy Chief, Print Inc and Photography 
Assistant Executive Officer, OL 
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to promote end encourage health and safety awareness and ensure 
that OL personnel are provided with a working environment free 
of safety and health hasards. I would suggest that the 
Committee convene on 14 November at 2 p.m. in the Supply 
Division Conference Room to establish basic ground rules and 
begin formulating plans to meet the objectives of referent 
MBO. Representatives from the Office of Security and the 
Office *f Medical Services will be invited to attend and 
discuss their respec tive r oles in the overall Agency safety 
and health program. 


3. The coordinator for the implementation of this MBO 


/s/ Janies jri. t < ; .U. neks 

James H. McDonald 


Att. 
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Distribution: 

0 - EO/OL 

1 - each other adse 
1 - OL files 

1 - OL/PSPS (Official) 
1 - 0L/P4PS (Chrono) 

1 - D/L Chrono 
OL/PSPS/ 


w 


(6 Nov 79) 
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Develop ami implement an Office of Logistics Sa r oty 
and Health Program which meets the objectives of the 
Occupational Safety and Health Act of" 1970 (OSIIA) , the 
standards dcvel oped . by the Department of Tabor, incentive 
Orders, and Federal and Agency regulations, to ensure safe 
and healthful working conditions for all assigned cmplovees 



j ; ; STAT - 



Al’P • MAV j I 1 

J u ) | ~ 1 

1 1 0 r, . <f j ( i 

• l xc r r t» i -m l an 

- MEETING I , \ M 

< b r h i s n n r 


1. 


ACTION PLAN (Milestones) 


Organize Office of Logistics Safety and 
Health Committee. 


COMPLETION MONTH: SCHEDULED 0; ACTUAL 


0 


X 

JUL 


j SEP 


2. Committee members review all existing safe 
and health guidelines, i.e., statutes, 
executive orders, and regulatory issuances. 

3. Briefing of 0L Safety and Health Committee 
by Office of Security safety officer and 
Office of Medical Services health officer. 



4. Conduct safety and health survey as it 
relates to personnel and working environment 

5. OL Health and Safety Committee to prepare 
Health and Safety Program for OL. It will 
include requirements for: 



a. Periodic inspections 

b. Safety equipment 

c. Training 

d. Employee Awareness Programs 

e. Health and Safety Standards 

f. Program Evaluation 


6. Periodic reports to include annual 0SHA 

report outlining actions taken and summary of 
achievements. 


0 
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STATEMENT OF 
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DDA - EY 198 0 M 130 Program 
Proposed Objectives 


Office of Lo gist ics 


OL 28-80 

Heal tli and Safety Program 

OBJECTIVE: To develop and implement a Health and Safety Program within the 

Office of Logistics which meets the objectives of the Occupational 
Safety and Health Act of 1970 (OSHA) , the standards developed by 
the Secretary of Labor, existing executive orders and federal 
regulations, and the Provisions of FIR 12-1 to assure safe and 
healthful working conditions for all employees. 

This objective will focus on formalizing existing health and 
safety procedures and', implementing new procedures to form a 
comprehensive Health and Safety Program within the Office of 
Logistics . 

This objective will be coordinated with the Office of Medical 
Services and the Office of Security to insure compliance with 
Agency objectives. 

The goal of this objective will be threefold: To assure a 
working environment free of safety and health hazards; to provide 
adequate safety and health training to personnel; to make employees 
aware of their rights and responsibilities under OSHA and the 
Agency Safety and Health Program. 
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